RULES FOR HUMAN RIGHTS FOUNDATIONS(HRF) COMMITTEES

General Provisions
(a) Legal Base
            Human Rights Foundations (HRF) is registered Under Societies Registration Act XXI of 1860. Govt. Regn. No: S/1008/Distt.South/2012 (NCT of Delhi) and Ker.PKD/CA/169/2012
(b)Jurisdiction
            The jurisdiction of Human Rights Foundations (HRF) is the whole of India. National Committee shall have the power to supervise and regulate the activities of all States / UTs, Districts, Taluks, Committees and other Committees/Cells. It shall also facilitate the constitution and development of the downline committees to achieve its objectives.

The National Registered Office was in S- No.7, G- Floor, L Portion, Vijay Market, Madanpur Khadar,  Sarita Vihar, New Delhi -110 076. At present Office is shifted to   E-5/84, Sector 16, Rohini, New Delhi-110089. Kerala office at Calicut College Building, Near IMA Blood Bank, Thodupuzha, Idukki – 685584.
(c) Fundamental Principles
            Human Rights Foundations (HRF) shall be guided in its work by the Principles of the Universal Declaration of Human Rights and shall respect the fundamental Principles of the Human Rights Foundations (HRF).

VISION 
To Make Human Rights a Household Concept
            The vision is to create a society free from fear, where the rights of the last and the least will be respected without any kind of bias. Towards this end, HRF hopes to make human rights a household concept by adopting a proactive stance on the restoration of rights and by advocating a rights-based value system. Though rooted in the classical concepts of civil liberties and political liberties, HRF believes that the domain of human rights extends to all realms of society and thus embraces social, cultural, economic, civil and political rights. Thus we consciously take a pro-poor, gender-sensitive and pro-child stance.

MISSION
            The Human Rights Foundations (HRF) is a nonprofit organization that promotes and protects human rights in India. HRF unites people in the common cause of defending human rights and promoting liberal democracy.  To empower the disempowered groups of Dalits, tribal people, women, children and minorities to protect their individual and collective rights for a dignified life through, education, monitoring, and mobilizing civil society for concerted action.

We are for :
- Democracy, Responsible Governance and Rule of law

- Justice, Peace, Protection of Nature and Non-Violence
- Cultural Diversity and Secular Ethos

- Gender Justice and Equality for women

-Affirmative Action & Reservation for Dalits, Backward Classes, Minorities &         Adivasis

- Promoting the Rights of Children.

- Promoting the Rights of Consumers.

We are Against
- All forms of Discrimination and Untouchability

- War, Violence & Use of Arms and weapons as means of settling conflicts

- Capital Punishment

- Corporal punishment in schools, institutions and in households

- Discrimination on the basis of gender

- Domestic violence and all forms of Child Labour

- All repressive laws that violate Human Rights

We believe that all human beings are entitled to:
• Freedom of self-determination. 

• Freedom of speech and expression.

• The right to worship in the manner of their choice. 

• Freedom of association.

• The right to acquire and dispose of property 

• The right to leave and enter their countries.

• The right to equal treatment and due process under law.

• The right to be able to participate in the government of their countries.

• Freedom from arbitrary detainment or exile 

• Freedom from slavery and torture.

• Freedom from interference and coercion in matters of conscience 

• Freedom from tyranny.

We seek, in particular, to sustain the struggle for liberty in those areas where it is presently under threat.

Aims and Objectives of the ORGANIZATION
HUMAN RIGHTS
1.         To create awareness among the public about civil, political, social, economic, and cultural rights and freedoms enumerated in the United Nations Universal Declaration of Human Rights; and also to undertake activities with a view to enabling people to enjoy these rights; 
2          To protect Human Rights and prevent their violation; and to work for the restoration of violated human rights and freedoms; and to build up stronger democracy;
3          To develop national and international cooperation in the area of human rights; and to intervene wherever there is a violation of human rights and to take up the issue with United Nations Organization, International agencies and to various government departments at National and State levels.
4          To spread legal awareness and education in the sphere of human rights and freedoms, forms and methods of its protection; 
5          To set up formal and informal educational institutions to spread legal education in the area of promotion and protection of basic human rights and freedoms in India; 
6          To conduct regular or occasional seminars, conferences, lecture programs, workshops, and meetings with the objective of attaining the basic objective of HRF, including building up or inculcating habits and characters that are congenial to cultural, community and societal living, and through which to build up a nation worthy of conducting its affairs based on democratic principle and spirit; and to conduct classes and courses on human rights and to provide certificates to successful candidates.
7          To conduct survey, study, and research with a view to collecting data and information in respect of all sorts of human rights and freedom violations and discriminations; 
8          To act and provide legal support and aid for providing fair and equitable justice to poor and unreached people irrespective of their caste, creed, region or religion;
9          To help needy and poor people especially women and children in their attempt towards getting their human rights and freedoms restored and protected; 
10        To work for the rehabilitation of people, especially women and children whose human rights have been violated by wrongful confinement and wrongful action by the authorities; 
11        To educate and work towards bringing back the people engaged in illegal activities and put them back in the national mainstream; 
12        To build up a strong team of youth volunteers and put them in various national building activities and to maintain peace, law and order whenever and wherever there is a need;
13        To work towards solving the issues of fundamental rights as and when required by lawful means;
14        To help consumers in getting compensation against deficiency in quality and services and also to work towards bringing in necessary reforms in the consumer redress sector;  
15        To demand from the elected representatives of people such as Members of Panchayats, Municipalities, Corporations, Assemblies, and Parliament for fair and responsible utilization of public funds and resources;
16        To watch closely the functioning of bureaucracy and governance with a view to pointing out the deficiencies and to suggest viable and innovative methods for quality functioning and governance; and To work towards bringing in complete transparency in all governmental functioning and dealings including purchases, appointments and other affairs;   
17        To issue Identity Cards to the human rights activists who are associated with human Rights Foundations (HRF) to protect human rights values and to join hand with the Government of  India to support the UN framework.
18        To encourage the State to adopt international humanitarian conventions to improve the lives of citizens; 
19        To provide scholarships to economically backward students to fulfill their educational needs; 
20        To work towards promoting human brotherhood and reduce communal/linguistic/regional divisions among the citizens;
21        To work towards meeting the basic needs of poor people by working with the Government/s for their food, shelter, drinking water and other basic needs; 
22        To build up shelters and homes in cities, towns, and villages for children, women and old people who are financially weak  to enable them to lead a happy life; 
23        To co-operate and network with national and International Human Rights activists, Organizations and Commissions for the attainment of the objectives of HRF;
24        To conduct regular studies in the deficiencies of Air, Water, Shelter, Safety and Living standards being provided by the Governmental authorities and agencies and report to the authorities concerned for proper rectification of these essentials for making the citizens to lead a quality life; 
25        To  work towards ensuring safe and proper living standards to people by the Government/s and to take proper legal action against the authorities concerned  if such violations are not rectified when notified to them;
26        To conduct studies with regard to labour law violations and to bring them to the notice of the authorities concerned, and to take legal action against such authorities if such violations are not rectified within a reasonable time; 
27        To promote legal action against various atrocities on women and children and to prevent human trafficking and take necessary steps to rescue and rehabilitate such victims.
28        To protect the environment and to conduct awareness programs, seminars, workshops, and training programs on environment-related issues;  
29        To conduct programs on the promotion of forestation and protection of natural resources;
30        To protect and uphold the minority rights and to provide financial assistance for the marriage of girls from the economically weaker section; 
31        To provide financial support to patients from economically weaker sections; 
32        To form Committees or Chapters or Cells on National, State, District and Taluk levels and To form legal, medical, or any other cells within HRF to meet the objective; 
33        To set up libraries, documentation centers, art, and cultural clubs with a view to promoting various cultures, arts, folk arts, music, reading habits, the spread of information etc.  
34        To do benevolent and charity activities for the benefit of needy people; 
35        To undertake social, cultural, rural, urban, economic, educational  and health developmental programs and activities, especially for the benefit of the poor and the   downtrodden and integrated development of community/society/people  irrespective          of their caste, creed, religion or region;      
36        To undertake various programmes including that of  Khadi & Village 
industries (KVIC), CAPART, Rashtriya Mahila Kosh (RMK), NABARD, and other schemes of various Ministries of the Central Government/various     State Governments/Autonomous Bodies of the Govt. etc. with a view to achieving integrated development of  people, especially the poor and the un-reached;
37        To work for strengthening democracy and enhancing the capacity of Civil Society Organizations to influence the political processes and by helping to build democratic Institutions, and by strengthening the rule of law; 
38        To contribute to the implementation of indigenous peoples’ rights and to facilitate the use of international covenants and instruments by indigenous people or organizations to defend their rights;
39        To intervene rapidly in challenging situations and creatively seize opportunities for positive change where and when they present themselves;
40        To award trophies, mementos, medals, cash, fellowship..etc to eligible people in recognition to promote human rights and social service.
41        To coordinate the work of member organizations in relation to human rights issues; To oppose issues of torture, cruelty, inhuman punishment or such treatment meted out to any citizen or national;
PROTECTION OF NATURE
42        To conduct classes and seminars on environments and their protection.
43        To preserve the environment against its destruction by individuals or groups.
44        To promote forest preservation and protection of natural resources.
45        To take necessary steps to preserve the environment.
CHARITY 
46        To construct homes and other facilities for financially weak children.
47        To support economically backward classes by providing them with medical aid.
48        To financially assist the marriage of economically weaker girls.
49        To provide shelter for homeless poor people.
50        To financially support economically backward patients.
51        To gather women, children and young people for providing them with proper education.
52        To work for the welfare of aged people from the economically weaker sections.
53        To work for the welfare of rural people irrespective of caste, colour, religion, politics, financial status ...etc.
54        To form legal cells.
55        To begin libraries and other related activities to promote Art and Cultural programmes.
56        To gather people from throughout the country to work for the fulfillment of the objectives of HRF.
57        To develop equality, brotherhood and cooperation among people.
58        To work for the economic, cultural and social well-being of the public.
59        To do benevolent and charity activities in all spheres. 
60        To operate and function educational institutions.
Emblem
            Human Rights Foundations (HRF) has an emblem.  A Circle with Blue colour in which the name Human Rights Foundations (HRF) comes encircled and in the middle in a light sky blue shade A Dove represents Peace, Two Grains represents Nature, A Scale represents Justice and the name of the website. Down the circle, there will be a base where the words Justice, Peace and Protection of Nature written in it.

Flag
            Human Rights Foundations (HRF) has a flag.  Its length will be one-third of the width.  A white colour-based Emblem of Human Rights Foundations (HRF) will be centered on a blue background.

            The flag shall not be subjected to any indignity.

            The flag shall be hoisted on all buildings, offices of Human Rights Foundations (HRF) and at places where functions of Human Rights Foundations (HRF) take place and also on all other property occupied by the Organization.

            The flag can be flown on the vehicles of the Committee Presidents and on all other vehicles owned by the Organization and the Committees.

Relations with Down line Committees
            Relationships between National Committee and States / UTs, Districts, and Taluka/Mandal Committees shall be of mutual respect namely Administrative, Service, Strategic and Financial both complementing and supplementing each other’s work.

Role of the National Committee
            National Committee shall in consultation with the downline committees, develop policies and strategies for the better functioning of the downline committees keeping in mind the principle of unity. All down-line committees will work within these guidelines, framework and strategic directions agreed upon with the national committee.

Terms and Conditions of Membership:-
               The membership will consist of the following:-

(i)         Any Indian citizen irrespective of their nationality, race, sex, religion, beliefs, language, class, or political opinion interested in Human Rights activities who has obtained the age of 18 and above and intends to promote the objectives of the Human Rights Foundations (HRF) may submit an application on prescribed format which costs Rs.10/-, making a payment of prescribed fee Rs.1000/- (One Thousand only) for a lifetime membership, One-time Registration rs.100/- and ID Card fee Rs.100/- (Total Rs.1,210/-) in cash, cheque or demand draft in favor of Human Rights Foundations (HRF) or direct remittance in Human Rights Foundations bank account. Members shall be enrolled at the District or Taluka/Mandal levels. State or National Committees shall enroll members only when the downline committees are not constituted. For this, the explicit permission of the National Committee is required.  No application will be considered unless the application is proposed, recommended and forwarded to the President/Chairman of the National Committee by an existing member through any States / UTs, Districts, Taluka/Mandal Committees and accompanied by the required documents like any valid Government ID, Police Clearance Certificate or Police Report, two Passport size photoes. Anyone can complete Online Membership but the confirmation of the membership will be completed only upon the receipt of the hard copies of the filled-in application along with the above-mentioned documents. In case Police Clearance Certificate or Police Report is not available the applicant can submit an Affidavit along with the application to attain membership.   
(ii)       Every applicant shall be informed by the General Secretary or in his absence someone who will be in charge of the respective Committee about the acceptance or rejection of the membership and it will be treated as final.

iii)       The amount of membership fee payable by the members can be decided and revised by the general body of the National Committee.

iv)       Membership is not transferable.

v)        Membership should be intimated to the National Committee. When the application along with the required documents and its share is reached the National Committee, it shall verify the application and issue the Identity Card (the cost of the ID Card is Rs.100/- to be paid to the National Committee). National Committee is the only competent authority to issue ID cards or Membership Enrolment Cards to the selected members. The ID number and name of every permanent member will be exhibited in the website. The validity of the ID Card or Membership Enrolment Card will be exhibited on them.

vi)       National Committee and States / UTs, Districts, Taluka/Mandal Committees shall maintain records of all members enrolled through them. The addresses of members shall be updated regularly.

vii)      Members of Human Rights Foundations (HRF) should not hold membership in a similar type of human rights organization or they should not carry any ID card of such type of organization.

viii)     On behalf of the National Executive Committee of HRF the National President/Chairman will take disciplinary action, fine, lodge criminal F.I.R., and take necessary judiciary action against the terminated members.

ix)         Membership should be renewed by every member before the expiry date given in the ID Card by paying Rs.500/- as renewal fee.

NOTICE
            Without a police clearance certificate or an Affidavit, a candidate is not nominated as a member of the Human Rights Foundations (HRF). Whereas people who hold or held prominent offices in the Governments sector or Organizations can be admitted to the membership on recommendations from the respective committees without a police clearance certificate.
            HRF Members are not authorized to issue any kind of letter to any department without sufficient discussions regarding the matter in their respective committee or a superior committee. If any member does so without the consent of the president or the committee HRF will not be held responsible for any such behaviour and will take strict action against a such member if found guilty.   A person having an ID Card without its number on our official website: www.humanrightsfoundations.org.in (if any change of website address it will be intimated to the members) will not be considered a member of Human Rights Foundations (HRF). Strict legal action will be taken against the person holding a fake ID card. But Temporary members can hold Membership Enrolment Cards even though their names are not exhibited on the website.

            All members are independent bodies of the HRF Controlled by the Executive Committee of Human Rights Foundations (HRF). It will keep good vigilance on day-to-day transactions done by the members of the HRF everywhere in the country. All the sub-committees should send their reports to the National Executive Committee of HRF and in turn the National Committee to the Executive Committee of Human Rights Foundations (HRF). Members are not authorized to nominate any member on their own. They can only provide recommendations to their respective committee or to a superior committee. HRF will not be responsible for any members nominated without the consent of their respective committee or a superior committee and their membership is invalid. Strict legal action will be taken against such bogus membership and the member doing so.

Duties of Members 
The enrolled members will perform the following duties:

1.        To recognize and comply with the Rules and Regulations of HRF.

2.        To adhere to disseminate the Fundamental Principles of the HRF and UDHR.

3.        To promote and participate actively in the activities of HRF at the National, State / UTs, Districts, Taluka/Mandal level including the promotion of membership.

Rights  of  Members
Members will have the following Rights:

1.         To vote in the meetings as per the Rules and Regulations of HRF.

2.         They have the right to elect and to be elected at the lower level committees and if elected, in the higher levels of committees.

3.        To participate in various HRF Programmes / Campaigns / Activities and undertake voluntary services.

4.        To take up public and private issues and settle them through discussions, advice and through other means.

Act of Suspension and Termination of HRF Members
            Any member may withdraw from the membership by giving a notice in writing at any time to the parent committee or to the National committee.
            Any membership can be terminated by the National Chairman/President on recommendation from the downline committees. Termination from HRF will be on the following grounds.

            Any of the members / executive members of the HRF involved in any anti-social activities or convicted or charge-sheeted.

            If adjudged by any court of law to be the criminal offender.

            If found guilty by means of anti-propaganda of the aims and objects of HRF.

            If fails to pay the membership fee/ID Card renewal fee/contributions as specified by the committees.

            If has not attended three consecutive meetings without providing a convincing reason for absence.

            If disregards rule and regulation or disobeys the decision of the Executive committee.

            If submits false statements/reports to the working body.

            If found any serious complaint by any other members of the HRF.

            If found utilizing HRF funds in any other work without taking prior permission from the respective Committees.

            If any complaint arises against a membership the National Executive Committee HRF will set up an inquiry committee with the related issue and if the complaint is found genuine Executive Committee HRF has all the power to cancel the membership. HRF Chairman/President on behalf of the committee will cancel the membership.

Sources of Income
i)  By membership fee and a donation from members of the Committee and others.

ii) Donations / Grants by any governmental and non-governmental agencies, foreign aid ..etc.

iii) Any other legal sources.

Donations and Contributions
            Donations received by the Committees earmarked for a particular purpose for which the same is to be used will be utilized by the receiving body for the purpose for which it was received. In the case of donations received by a down-level committee and not embarked for a particular purpose, 25% of each of the same shall be payable to the high-level committees. For example; if a Taluka/Mandal Level Committee receives a donation and is not earmarked for a particular purpose it shall pay 25% to the respective District Committee, 25% to the respective State Committee, and 25% to the National Committee. The same provisions of percentage shall also apply in respect of net proceeds of collections from fairs, sale of any items viz. seals, stickers, flags, lotteries and variety shows and any other collections received, not earmarked for a specific purpose, by any down line committees.

POWERS & FUNCTIONS OF THE Executive Committee or GOVERNING BODY
a) To carry out the aims and objectives of the Organization.

b) To administer and control the affairs and funds of the Organization and to exercise all powers of the Organization.

c) To do all other lawful acts, matters, things and deeds as may be conducive to and expedient in the interest of the Organization.

d) To purchase, take on lease or in exchange or hire or otherwise acquire any movable or immovable property for the purposes of the Organization and to carry out the agreement, contract, obligations and agreement on suitable terms with any person or group.

e) To appoint Director/s, Officers and other Staff for the smooth functioning of the Organization on terms and conditions laid down by the Executive Committee of the Organization and in need, to terminate the services on the basis of solid and legal grounds.

f) To manage or receive donations/ loans/ grants (in cash or kind) from any governmental/ semi-Governmental/Non-governmental /foreign organizations to carry out the objectives of the Organization.

g) To set up offices, open new Committees of the Organization and work anywhere in India, or abroad according to need.

h) To dispense all the ordinary functions of the Organization.

i) To make rules and regulations, laws and by-laws for the smooth running of the administration of the Organization, the appointment of Staff, interpersonal relationships, terms and conditions of membership and any other rule with the approval and advice of the Executive Committee of the Organization.

j) The Governing Body may by resolution appoint Committees, Sub-Committees, Cells, Advisory Boards and Panels of Experts for fulfilling the objectives of Human Rights Foundations (HRF)  and with such powers as the Governing Body may think proper.

k) The Governing Body shall supervise and control Taluk, District, State and National level committees to perform the activities of the society with such powers as the Governing Body may think proper. The Founder President of the Organization will be the lifetime president of the National Committee of Human Rights Foundations (HRF).

l) The Governing Body of the Committees shall make a thorough study of issues and take them on behalf of the aggrieved before Human Rights Commissions, Minority Commissions, Commission for Backward Classes, S.C./ S.T. Commissions, Women’s Commission, Consumer Dispute Redressal Forum, Debt Relief Commissions, Information Commissions (Right To Information) and to the Courts.

m) The Governing Body shall bring public interest issues before the High Courts or before the Supreme court to safeguard the human rights of every citizen.

n) It shall be the function of the Governing Body generally to carry out the object of the Organization as set forth in the Memorandum of Association.

o) The Governing Body shall administer, direct and control the affairs and funds of the Organization.

p) The Governing Body shall have the power to enter into arrangements with the Government of India, State Governments and other public or private organizations or individuals for securing and accepting endowments, grants-in-aid, donations from anywhere in the world or gifts to the Organization on mutually agreed terms and conditions provided that the conditions of such grant-in-aid, donations or gifts, if any, shall not be inconsistent or in conflict with the nature or objects of the Organization or with the provisions of these rules.

q)  The Governing Body shall have the power to take over and acquire by purchase, gift or otherwise, from the Government and other public bodies or private individuals willing to transfer the same, institutions, libraries, laboratories, museums, collections, immovable properties, endowments or other funds together with any attendant obligations and engagements not inconsistent with the objectives stated in the Memorandum of Association and the provision of these rules.

STRUCTURE OF THE  National Executive Committee
            National Executive Committee shall have the following 31  members (15 Office Bearers and 16 Executive Committee members).

Chairman/President                             : 1

Vice Chairman/ Vice President           : 2

Gen. Secretary                                    : 1

Secretary                                             : 4

Organizer                                            : 1

Organizing Secretary                          : 4

Treasurer                                             : 1

Joint Treasurer                        
 : 1

Executive Members                            : 16

POWERS AND FUNCTIONS OF THE OFFICE BEARERS 
AND COMMITTEE MEMBERS  
Powers and Duties of the National Chairman/President
            To look after the day-to-day working report of all national, and state-level offices and all HRF working.

            Shall have the power to allow the inclusion of any subject/matter in the agenda for the discussion in the course of proceeding/meeting.

            Shall have the power to sign all the project papers, and letters on behalf of the President of the Organization - Human Rights Foundations(HRF) with Central Govt., State Govt., Union Territories, Local bodies, Public Authorities and any Financial Authorities.

            Shall have the power to sign vouchers, bills and planning reports, project reports, on behalf of the President of the Organization.

            Under inherent power, he may do work for helpless needy victims with the support of the HRF National Executive Committee.

            He may participate in all legal literacy awareness camps and organize workshops on human rights programmes.

            Refer any new member to his/her parent Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National Vice Chairman/ Vice President
            In the absence of the National President, the vice president carries out the work of the National President.

            Under inherent power, he may do work for helpless needy victims with the support of the Executive Committee. He may participate in all legal literacy awareness camps and organize workshops on human rights programmes.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National General Secretary
            Will have the power to summon and attend the meeting of the National Executive Committee and General Body.

            Will prepare the register as well as the proceeding register to record the minutes of the meeting of the National Executive Committee and General Body meetings and have them signed by the committee members.

            Any amendments made in the HRF are to be noted and recorded and also assist the National President in respect of legal matters.

            Refer any new member to his/her parent Executive Committee or its President.

            Will have the power to verify the request of an applicant before nominating him /her to the Executive Committee or to the President.

            Will also take proper care of the activities of members, and workers of the HRF and support all members of the HRF from time to time.

            To organize a meeting, monthly, half-yearly, or annually and sum up all required information.

            To take complete information for central, state govt., association, trust, cooperative societies, and personal and private sectors for the fulfillment of public grievance and may take an application from any public grievance and do work with the support of the administration, judiciary, social worker and make available all in formation to Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National Secretary
            Will be working in specified areas as per the instruction and guidelines of the National Gen.Secretary and maintain all the reports/records and procedures as when required.

            Will also enjoy all the powers of Gen.Secretary in his absence.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National Organizer
            Will be working as per the instruction and guidelines of the National President and organizing HRF committees at the national level.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National Organizing Secretary 
            Will be working in specified areas as per the instruction and guideline of the National Organizer and maintains all the reports/records and procedures as and when required.

            Will also enjoy all the powers of the organizer in his absence.

            Refer any new member to his/her parent Executive Committee or its President.

            Will also take proper care of the activities of members, and workers of the HRF and support all members of the HRF from time to time.

To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National Treasurer
            He shall maintain the records of all funds of the National Committee and keep well the records/accounts.

            He shall maintain all receipts and paper on behalf of the National Committee & will also disburse in accordance with the directions from the Executive Committee.

            Will also present account statements, and annual budgets of the National Committee.

            Will have to submit all the matters of the treasury department every financial year by 31st March and have to make available all records of monthly, half-yearly, and annually.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National Joint Treasurer
            In the absence of the National Treasurer, he /she carries out the work of the treasurer.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the National Executive Member
            Executive members shall be responsible for the management and administration of all affairs of the National Committee.

            Will assist for organization projects/programs conducted by the National Committee.

            Bring any anti-social activities of working members of the National Committee for necessary action.

            Refer any new member to his/her parent Executive Committee or its President.      To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

            To collect and obtain all information and brief them in writing to the National Committee President for further action.

STRUCTURE OF THE  STATE Executive Committee
            State Executive Committees shall have the following 25 members (11 Office Bearers and 14 Executive Committee members).

President                   

          : 1

Vice President       

           : 2

Gen. Secretary                                    : 1

Secretary                                             : 2

Organizer                                            : 1

Organizing Secretary                          : 2

Treasurer                                             : 1

Joint Treasurer                       

 : 1

Executive Members                            : 14

POWERS AND FUNCTIONS OF THE OFFICE BEARERS 
AND COMMITTEE MEMBERS  
Powers and Duties of the State Chairman/President
            To look after the day-to-day working report of State Level office and all HRF working in the state.

            Shall have the power to allow the inclusion of any subject/matter in the agenda for the discussion in the course of proceeding/meeting.

            Shall have the power to sign all the project papers, and letters, on behalf of the President of the Organization with Central Govt., State Govt., Union Territories, Local bodies, Public authorities, and any Financial Authorities.

            Shall have the power to sign vouchers, bills, and planning reports, project reports, on behalf of the President HRF.

            Under inherent power, he may do work for helpless needy victims with the support of the HRF Executive Committee. He may participate in all legal literacy awareness camps and organize workshops on human rights programs.

            Refer any new member to his/her parent Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State Vice Chairman/Vice President   

In the absence of the State President, the vice president carries out the work of the president.

            Under inherent power, he may do work for helpless needy victims with the support of the Executive Committee HRF. He may participate in all legal literacy awareness camps and organize workshops on human rights programmes.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State General Secretary
            Will have the power to summon and attend the meeting of the State Committee and general body.

            Will prepare the register as well as the proceeding register to record the minutes of the meeting of the general body meetings and have them signed by the committee members.

            Any amendments made in the HRF are to be noted and recorded and also assist the State President in respect of legal matters.

            Refer any new member to his/her parent Executive Committee or its President.

            Will have the power to verify the request of an applicant before nominating him /her to the Executive Committee or to the President.

            Will also take proper care of the activities of members, and workers of the HRF and support all connected members of the HRF from time to time.

            Organize a meeting, monthly, half-yearly, or annually and sum up all required information.

            To take complete information for central, state govt., association, trust, cooperative societies, and personal and private sectors for the fulfillment of public grievance and may take an application from any public grievance and do work with the support of the administration, judiciary, social worker and make available all in formation to  State Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State Secretary
            Will be working in specified areas as per the instruction and guidelines of the State  Gen.Secretary and maintain all the reports/records and procedures as when required.

            Will also enjoy all the powers of State Gen.Secretary in his absence.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State Organizer
            Will be working as per the instruction and guidelines of the State President and organizing HRF committees at the State level.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State Organizing Secretary 
            Will be working in specified areas as per the instruction and guideline of the State Organizer and maintains all the reports/records and procedures as and when required.

            Will also enjoy all the powers of the State organizer in his absence.

            Refer any new member to his/her parent Executive Committee or its President.

            Will also take proper care of the activities of members, and workers of the HRF and support all members of the from HRF time to time.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State Treasurer
            He shall maintain the records of all funds of the State Committee and keep well the records/accounts.

            He shall maintain all receipts and paper on behalf of the State Committee & will also disburse in accordance with the directions from the Executive Committee. 

            Will also present account statements, and annual budgets of the State Committee.

            Will have to submit all the matters of the treasury department every financial year by 31st March and have to make available all records of monthly, half-yearly, and annually.

            Refer any new member to his/her parent Executive Committee or its President.      To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State Joint Treasurer
            In the absence of the State Treasurer, he /she carries out the work of the treasurer.

            Refer any new member to his/her parent Executive Committee or its President.      To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the State Executive Member
            Executive members shall be responsible for the management and administration of all affairs of the State Committee.

            Will assist to organize projects/programmes conducted by the State Committee.

            Bring any anti-social activities of working members of the State Committee for necessary action.

            Refer any new member to his/her parent Executive Committee or its President.      To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

            To collect and obtain all information and brief them in writing to the State Committee President for further action.

STRUCTURE OF THE  DISTRICT Executive Committee
            District Executive Committees shall have the following 25 members (11 Office Bearers and 14 Executive Committee members).

President                                 : 1

Vice President                         : 2

Gen. Secretary                        : 1

Secretary                                 : 2

Organizer                                : 1

Organizing Secretary              : 2

Treasurer                                 : 1

Joint Treasurer             
: 1

Executive Members                : 14

POWERS AND FUNCTIONS OF THE OFFICE BEARERS 
AND COMMITTEE MEMBERS  
Powers and Duties of the District President
            To look after the day-to-day working report of the District level office and all HRF working in the state.

            Shall have the power to allow the inclusion of any subject/matter in the agenda for the discussion in the course of proceeding/meeting.

            Shall have the power to sign all the project papers, and letters, on behalf of the President of the Organization - Human Rights Foundations(HRF) with Central Govt., State Govt., Union territories, Local bodies, Public authorities, and any Financial Authorities.

            Shall have the power to sign vouchers, bills, and planning reports, project reports, on behalf of the President of the Organization.

            Under inherent power, he may do work for helpless needy victims with the support of the HRF Executive Committee. He may participate in all legal literacy awareness camps and organize workshops on human rights programmes.

            Refer any new member to his/her parent Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District Vice President
            In the absence of the District President, the vice president carries out the work of the District president.

            Under inherent power, he may do work for helpless needy victims with the support of the Executive Committee HRF. He may participate in all legal literacy awareness camps and organize workshops on human rights programmes.

            Refer any new member to the District Executive Committee or to the President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District General Secretary
            Will have the power to summon and attend the meeting of the District Committee and general body.

            Will prepare the register as well as the proceeding register to record the minutes of the meeting of the general body meetings and have them signed by the committee members.

            Any amendments made in the HRF are to be noted and recorded and also assist the District President in respect of legal matters.

            Refer any new member to his/her parent Executive Committee or its President.

            Will have the power to verify the request of an applicant before nominating him /her to the Executive Committee or to the President.

            Will also take proper care of the activities of members, and workers of the HRF and support all members of the HRF from time to time.

            Organize a meeting, monthly, half-yearly, or annually and sum up all required information.

            To take complete information for central, state govt., association, trust, cooperative societies, and personal and private sectors for the fulfillment of public grievance and may take an application from any public grievance and do work with the support of the administration, judiciary, social worker and make available all in formation to District Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District Secretary
            Will be working in specified areas as per the instruction and guidelines of the District Gen.Secretary and maintain all the reports/records and procedures as when required.

            Will also enjoy all the powers of District Gen.Secretary in his absence.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District Organizer
            Will be working as per the instruction and guidelines of the District President and organizing HRF committees at the District level.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District Organizing Secretary 
            Will be working as per the instruction and guideline of the District Organizer and maintains all the report/records and procedures as and when required.

            Will also enjoy all the powers of the District organizer in his absence.

            Refer any new member to his/her parent Executive Committee or its President.      Will also take proper care of the activities of members, and workers of the HRF and support all members of the HRF from time to time.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District Treasurer
            He shall maintain the records of all funds of the District Committee and keep well the records/accounts.

            He shall maintain all receipts and paper on behalf of the District Committee & will also disburse in accordance with the direction of Authorized HRF Bodies.

            Will also present account statements, and annual budgets of the District Committee.     Will have to submit all the matters of the treasury department every financial year by 31st March and have to make available all records of monthly, half-yearly, and annually.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District Joint Treasurer
            In the absence of the District Treasurer, he /she carries out the work of the treasurer.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the District Executive Member
            Executive members shall be responsible for the management and administration of all affairs of the District Committee.

            Will assist with organization projects/programmes conducted by the District Committee.

            Bring any anti-social activities of working members of the District Committee for necessary action.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

            To collect and obtain all information and brief them in writing to the District Committee President for further action.

STRUCTURE OF THE  Taluka/Mandal Executive Committee
             Taluka/Mandal  Executive Committees shall have the following 25 members (11 Office Bearers and 14 Executive Committee members).

President                                 : 1

Vice President                         : 2

Gen. Secretary                        : 1

Secretary                                 : 2

Organizer                                : 1

Organizing Secretary              : 2

Treasurer                                 : 1

Joint Treasurer           
            : 1

Executive Members                : 14

POWERS AND FUNCTIONS OF THE OFFICE BEARERS 
AND COMMITTEE MEMBERS  
Powers and Duties of the Taluka/Mandal  President
            To look after the day-to-day working report of the Taluka/Mandal level office and all HRF working in the state.

            Shall have the power to allow the inclusion of any subject/matter in the agenda for the discussion in the course of proceeding/meeting.

            Shall have the power to sign all the project papers, and letters, on behalf of the President of the Organization - Human Rights Foundations (HRF) with Central Govt., State Govt., Union territories, Local bodies, Public authorities and any Financial Authorities.

            Shall have the power to sign vouchers, bills, and planning reports, project reports, on behalf of the President of the Organization.

            Under inherent power, he may do work for helpless needy victims with the support of the HRF Executive Committee. He may participate in all legal literacy awareness camps and organize workshops on human rights programmes.

            Refer any new member to his/her parent Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal  Vice President
            In the absence of the Taluka/Mandal President, vice president carries out the work of the president.

            Under inherent power, he may do work for helpless needy victims with the support of the Executive Committee HRF. He may participate in all legal literacy awareness camps and organize workshops on human rights programmes.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal  General Secretary
            Will have the power to summon and attend the meeting of the District Committee and general body.

            Will prepare the register as well as the proceeding register to record the minutes of the meeting of the general body meetings and have them signed by the committee members.

            Any amendments made in the HRF are to be noted and recorded and also assist the Taluka/Mandal President in respect of legal matters.

            Refer any new member to his/her parent Executive Committee or its President.

            Will have the power to verify the request of an applicant before nominating him /her to the Executive Committee or to the President.

            Will also take proper care of the activities of members, and workers of the HRF and support all members of the HRF from time to time.

            Organize a meeting, monthly, half-yearly, or annually and sum up all required information.

            To take complete information for central, state govt., association, trust, cooperative societies, and personal and private sectors for the fulfillment of public grievance and may take an application from any public grievance and do work with the support of the administration, judiciary, social worker and make available all information to Taluk Executive Committee.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal  Secretary
            Will be working in specified areas as per the instruction and guidelines of the Taluka/Mandal Gen.Secretary and maintain all the reports/records and procedures as when required.

            Will also enjoy all the powers of Taluka/Mandal Gen.Secretary in his absence.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal  Organizer
            Will be working as per the instruction and guidelines of the Taluka/Mandal President and organizing HRF committees at the Taluka/Mandal level.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal Organizing Secretary 
            Will be working in specified areas as per the instruction and guideline of the Taluk Organizer and maintains all the reports/records and procedures as and when required.

            Will also enjoy all the powers of the Taluka/Mandal Organizer in his absence.

            Refer any new member to his/her parent Executive Committee or its President.
            Will also take proper care of the activities of members, and workers of the HRF and support all members of the HRF from time to time.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal  Treasurer
            He shall maintain the records of all funds of the Taluka/Mandal Committee and keep them well under care with proper records/accounts.

            He shall maintain all receipts and paper on behalf of the Taluka/Mandal Committee & will also disburse in accordance with the direction of the Executive Committee.

            Will also present account statements, and annual budgets of the Taluka/Mandal  Committee. Will have to submit all the matters of the treasury department every financial year by 31st March and have to make available all records of monthly, half-yearly, and annually.

            Refer any new member to his/her parent Executive Committee or its President.      To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal  Joint Treasurer
            In the absence of the Taluka/Mandal Treasurer, he /she carries out the work of the treasurer.

            Refer any new member to the Taluka/Mandal Executive Committee or to the President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

Powers and Duties of the Taluka/Mandal  Executive Member
            Executive members shall be responsible for the management and administration of all affairs of the Taluka/Mandal Committee.

            Will assist with organization projects/programmes conducted by the Taluka/Mandal Committee.

            Bring any anti-social activities of working members Taluka/Mandal Committee for necessary action.

            Refer any new member to his/her parent Executive Committee or its President.

            To develop volunteers to work freely for the betterment of the victims of human rights violations, and helpless, needy people and to work for the solution of their problems.

            To collect and obtain all information and brief them in writing to the Taluk Committee President for further action.

Important Note
            If the Executive Committee takes a decision Advisory Board members can be special invitees to the respective executive committees.

            Always effective, reasonable and lawful steps will be taken by National Executive Committee.

            To ensure the development of the HRF all the members should establish better understanding and coordination and unity amongst all members.

            Nomination and cancellation authority remains in the respective Executive Committee HRF.

            All correspondence of HRF should be done in writing or through emails. Any letter written by any member of HRF should have approval from the corresponding Executive Committee or the President of the Committee of HRF.

            Banks accounts should be opened in the National, State, Districts, Talukas/Mandals will be in jointly by the President/Gen.Secretary and Treasurer of the respective Committees and operated by them.

            All members of HRF have the power to take donations for HRF in the form of a Cheque or DD. Payment in cash will be entertained against cash receipt by the President, Gen.Secretary, or Treasurer of the respective Committees.

            Any member of HRF can apply application to the president of their respective Committees for the fund required for any work of HRF.

A higher Level Committee office bearer will not be permitted to take another office bearer post in a Lower Level Committee whereas he/she can be an Executive member in the Lower Level Committee. When such a person attends a Lower Level Committee he/she will be considered a dignitary or as a special guest and will be treated with high respect. A lower Level Committee office bearer can be an executive committee member in a higher Level Committee.

Presidents, Gen.Secretaries, Treasurers, and Organizers of immediate lower committees; Presidents, Gen.Secretaries of Women’s Cell, Youth Wing, Students’ Cell, and Blood Donors Forum President, Advisory Committee Chairmen, Legal Cell Chairmen will be Ex-officio members in the Executive Committee Meeting of every Committee. Ex-officio members will attend the executive committee meetings only at the invitation of the concerned committees.

Functions of the Organization
            It shall be an autonomous organization and its functions shall include the following:

i) Review the progress and performance of Human Rights Foundations (HRF).

ii) Give the policy direction to Executive Committees.

iii) Approve the annual report and the yearly accounts of every Committee of Human Rights Foundations (HRF).

Advisory Board
            It shall have a Chairman and a panel of four members. They have to be nominated by the respective executive committees from highly profiled personalities. Written consent should be collected from the Advisory Board Chairman and its members. If they wish to take membership in the Organization they can do so and attain an ID card.

Functions of the Advisory Board
            The functions of the Advisory Board shall be:-

i)To advise the Committee in its strategic decision-making process and in its day-to-day work.

ii)To provide support and expert consultation to the proper functioning of the Committee.

iii) Recommend improvements in programmes conducted by the Committee.

iv)To advise on any other matter as may be assigned by the Governing Body or the Chairman/President.

Patron
            Every committee should have a patron. He/she can be selected by the Executive Committee from high-profiled communities. They should be willing to work for the protection of human rights.  Written consent should be collected from the person selected as a patron. Always invite the patron to the Executive Committee meetings where his / her presence is not mandatory.

Taluk Committee: Sitting Tahsildar or a retired judge or a government officer or a person of such dignity.

District Committee: Sitting District Collector or a retired judge or civil service personnel or a person of such dignity.

State Committee: A sitting Government Secretary or a retired Justice (High Court) or a person of such dignity.

National Committee: A retired justice (Supreme Court) or a person of such dignity.

Legal Proceedings
The Chairman/President of the Committee shall represent all legal proceedings for the Committee. All documents executed by or in favor of the Committee shall be in the name of the Chairman/President of the Committee.

Legal Cell
            It will have a chairman and four members in every committee. The chairman after the consultation with the members will advise the HRF Committee and the president in legal matters. The Chairman or his/her representative will file cases in favour of Human Rights Foundations (HRF). Written consent will be collected from every Legal Advisor. If he/she wishes to take membership in the HRF it can be done so and can attain ID card. The legal cell chairman of the National / State / District / Taluka/Mandal Cell will be ex-officio members of their respective HRF committee.

Women Cell
            It will look into the matters of women and children. The women’s cell will have the same structure of Executive committees as Human Rights Foundations (HRF) committees at the National / State / District / Taluka/Mandal levels. If a member of the women’s cell wishes to take membership in the HRF she can be done so and can attain ID card. The President/Chair Person, The General Secretary and the Treasurer of the National / State / District / Taluka/Mandal Cell will be ex-officio members in their respective HRF committees.

Youth Wing
            It will look into the matters of young men and women. The youth wing will have the same structure of Executive committees as Human Rights Foundations (HRF) committees at the National / State / District / Taluka/Mandal levels. If a member of the youth wing wishes to take membership in the HRF they can be done so and can attain ID card. The President, The General Secretary and the Treasurer of the National / State / District / Taluka/Mandal youth wing will be ex-officio members in their respective HRF committees.

Students’ Cell
            It will look into the matters of Students. The student’s cell will have the same structure of Executive committees as Human Rights Foundations (HRF) committees at the National / State / District / Taluka/Mandal levels. If a member of the student’s cell wishes to take membership in the HRF they can be done so and can attain ID card. The President/Chair Person, The General Secretary and the Treasurer of the National / State / District / Taluka/Mandal Cell will be ex-officio members in their respective HRF committees.

Blood Donors Forum
            It will hold all the members of HRF, Women Cell, Students Cell, Legal Cell, Youth Wing, and any other persons who are ready to donate their blood to save human lives. The Blood Donors Forum will have the same structure of Executive committees as Human Rights Foundations (HRF) committees at the National / State / District / Taluka/Mandal levels. If a member of the Blood Donors Forum wishes to take membership in the HRF they can be done so and can attain an ID card. The President/Chair Person of National / State / District / Taluka/Mandal Cell will be an ex-officio member of their respective HRF committee.

Delegation/Investigation/Crime Prevention Committee

This Committee will be selected from the Human Rights Foundations (HRF) committees at the National / State / District / Taluka/Mandal levels. It will be headed by a Chairman and a minimum of three members. The members should hold valid ID cards. They will have to report to the respective committees of their investigations and their findings. HRF will take action in accordance with the report of this Committee. The Chairman of the National / State / District / Taluka/Mandal Delegation/Investigation/Crime Prevention Committee will be an ex-officio member of their respective HRF committee.

Powers and Functions of Delegation/Investigation/Crime Prevention Committee
            You will have to solve any serious mass complaints / public grievances with the support of D.C., D.M, S.P, D.I.G., I.G, Commissioner, Court, State, and Central Govt. Officials ....etc.

            When you are going to take up an issue with any office as a delegate you will take an authorization letter, direction, and other guidelines from the respective Executive Committee.

            To take complete information for central & state govt., associations, trusts, co-operative societies, and personal and private sectors for the fulfillment of public grievance and you may take an application from any public grievance and do work with the support of the administration, judiciary, social workers and avail all information to the respective Executive Committee.

            When you watch anti-social activities, grievous crimes, and corruption you may help the victims with the support of higher authorities of state and central government and will take guidelines from the respective Executive Committee.

            It is advisable for the members working as delegates to have training and certificates of HRF.

            In a delegates committee, there should be at least 4 executive committee members. They will do their work after taking permission from higher authorities / the respective Executive Committee.

            They will have to submit a detailed report in writing about the progress of the work done to the respective Executive Committee. They will always follow the guidelines before taking the next step.

            Executive Committee will arrange legal literacy awareness camps with the support of administration, judiciary, and Commissions and collect public grievances, and will operate the Committee offices of HRF as Human Rights Helpline centers. Always collect written petitions from the aggrieved parties before handling their complaints.

            All the Committees should keep an affiliation letter from the National President.

            Preparation and implementation of projects and all other activities of the committees should be informed to the respective Executive Committee.

            Action can only be taken on petitions received at the committee office from the public. When human rights violations take place committee can take action on a suo moto basis. A report of all cases dealt with by the delegation shall be sent to the National Committee for information.

A: Executive Committee Meetings
            There shall be a minimum of six meetings of the Executive Committee in each calendar year, i.e. one meeting every two calendar months in the State. Twelve meetings of the Executive Committee in each calendar year, i.e. one meeting in every month of District and Taluka/Mandal level Committees. Each calendar year there shall be at least three meetings of the National Executive Committee, i.e. one meeting in every four calendar months. While an election is held in National, State, and District committees the following pattern should be followed. In the National Committee election Chairman/President, General Secretary, Treasurer of State Committees, a nominee of every State Committee, and nominees of the HRF National Executive Committee can take part in the election. In the State Committee election President, General Secretary, Treasurer of District Committees, a nominee of every District Committee and nominees of the National Committee can take part in the election. In the District Committee election President, General Secretary, Treasurer of Taluka/Mandal Committees, a nominee of every Taluka/Mandal Committee, and nominees of the respective State Committee and National Committee can take part in the election. In special contexts, the National Chairman has the right to nominate or dismiss a State President or any other state office bearers or executive members in consultation with National Executive Committee and respective State Executive Committee. In special contexts, the State President has the right to nominate or dismiss any of his/her District presidents or any other office bearers or executive members of his/her respective districts with the permission of the National Chairman and in consultation with the respective State Executive Committee and District Committee. In special contexts, the District President has the right to nominate or dismiss any of his/her Taluk/Mandal president or any other Taluk/Mandal office bearers or executive members with the permission of the National Chairman and State President and in consultation with the respective District Executive Committee and Taluka/Mandal Committee.
B: Annual General Meetings
(i) The General Body Meeting of the Committee will be held at least once a year.

            The AGM can be held at any time between April 1 to December 31 after the end of the financial year.

Agenda for AGM

·    1 - Adoption of Annual Accounts.

·    2 - Admission / Resignation / other matters of the members of the Committee.

·    3 - Investment of funds of the Committee.

·    4 - Approval of the members of the Executive Committee on every expiry of its tenure.

·    5 – Committee Affairs.

C: Extra Ordinary Annual General Meetings
            If one-third of the valid members of the committee request a meeting of the General Body submitting a written and signed requisition to the President of the Committee specifying the subject matter to be considered the Gen.Secretary taking directions from the president will call a general body meeting by giving at least 3 days of notice to the members, failing which the members who have put forwarded the request will have the right to call the said meeting for taking a decision for which the meeting has been requested. For any urgent or emergency matter like Admission / Resignation / Death of a Member / Change of Name/change of address/change of objectives/change of Rules & Regulations or any other major issue of the Organization by the direction of the president of the respective Committee.

            All disputed questions at meetings of the respective Committee shall be determined by vote.

            Each member of the Committee shall have one vote.

            In case of an equal number of votes, the Chairman shall have a casting vote.

            A notice may be served upon any member of the Committee either personally or by sending it through the post in an envelope by the Gen,Secretary or Secretary of the respective committee addressed to such member at his address in the roll of members.

            Any notice so served by post shall be deemed to have been served on the day following that on which the letter, envelope, or wrapper containing the same is posted, and in proving such service it shall be sufficient to prove that the cover containing such notice was properly addressed and put into the post office.
Notice & Quorum
A) Executive Committee meetings
            Minimum 10 days clear notice or as per Rules & Regulation of the Organization and the quorum shall be 1/3rd members of the Governing Body or as per Rules & Regulation.

B) Annual General Meetings
            Minimum 21 days clear notice or as per Rules & Regulation of the Organization and the quorum shall be 3/5th members of the General Body or as per Rules & Regulation.

C) Extra Ordinary Annual General Meetings
            Minimum 10 days clear notice or as per Rules & Regulation of the Organization and the quorum shall be 3/5th members of the General Body or as per Rules & Regulation.

Proceedings of the Committee
            If the President is not present at the meeting of the Society, the Vice-President shall be the chairman of the meeting. If both the President and Vice-President are not present, any member of the Governing Body appointed by the President in writing shall be the Chairman of the meeting, but if there shall be no member appointed as aforesaid present or willing to take the chair, the members of the Society shall choose one of the members present to be the Chairman of the meeting.

            No business shall be discussed at any meeting of the Society except the election of a Chairman while the chair is vacant.

            The National President may review/amend / vary any of the decisions of the Governing Body and pass such orders as considered necessary to be communicated to the Chairman of the Governing Body within a month of the decision of the Governing Body and such order shall be binding on the Governing Body. The Chairman may also refer to any question which in his opinion is of sufficient importance to justify such a reference for the decision of the National President, which shall be binding on the Governing Body.

POWER AND FUNCTIONS OF THE GENERAL BODY

(i)  The Annual General Body Meeting of the Committee shall be held every year within three months of the closing of the financial year.

(ii) To elect office bearers and members of the Governing Body of the Society.

(iii) To pass the annual budget, and audited statements of accounts and to appoint the auditor for the ensuing year.

(iv) To approve the rules and regulations made by the Organization under the direction of the Executive members for the internal administration of the Organization and its Sub Committees and other organs.

v) To transact such other matters that may be brought before the meeting by the Executive Committee.

(vi) To take the decision of Dissolution of the Committee.

Funds of the Organization
            The funds of the Organization will consist of the following:-

            i)  Admission Fee and other contributions from members.

            ii)  Grants made by the Governments.

            iii) Contributions from other sources.

            iv) Income from investments.

v) Receipts from other sources including money borrowed with or without security.

vi) Funds from other agencies for carrying out activities within the charter of the organization.

Financial Advice
            There shall be a Financial Adviser nominated by HRF, who will be responsible for rendering financial advice to the preparation of the budget of the Society, Maintenance of Accounts and Internal Audit. 

Bank Account 
            The Committees shall open a bank account in the name of  HUMAN RIGHTS FOUNDATION (HRF) which shall be operated either jointly by the President/Secretary, and the Treasurer or any other designated members for which proper resolutions shall have to be passed and forwarded to the Bank concerned from time to time;  Committees at National, State, District and Taluka/Mandal levels can open, maintain and operate separate bank accounts in their own respective places in the name of HRF as per the rules and regulations laid down by the society for bank operations and can audit the accounts and submit the reports to the concerned authorities as the need be and to the society for verification.    

Audit of Accounts
The accounts of the Committee shall be audited at least once in a year by a qualified Accountants appointed by the Executive Committee.

(i) The Committee shall maintain such books of accounts and other books in relation to its accounts in such form and manner as per the direction and in consultation with the auditors prescribed by the Executive Committee.

(ii) Details of the accounts should be submitted before the National Committee through their immediate higher committee.

Register Of Members
The Society shall maintain at its office a register of its members and shall enter therein the following particulars:

·     1 - The names & addresses of the members.

·     2 - The date on which the member was admitted.

·     3 - The date on which a member ceased to be a member.

·     4 - Particulars of Admission fees received.

·     5 - Particulars of contributions made by the member.

·     6 - Any other information required from time to time.

Inspection of Registers 
            All records will be kept in the office of the Committee.  Any member who wants to inspect the records can do it with the prior permission of the President.

Calendar Year:
            The financial year of the Committee shall start from the 1st day of April and end on the 31st day of March in the following year.

Amendment
            Any amendment in the Memorandum of Association and Rules and Regulation will be done by the Organization as per the Government Rules.

Dissolution of the Committee:

(i) Before the dissolution of a lower committee, it will take permission from the immediate higher committee.

(ii) The committee will be dissolved at any special meeting of the general body convened for the purpose. Three fifth of the members will have to vote for the Resolution.

(iii) On dissolution of the committee any property whatsoever, remaining after the satisfaction of all debts and liabilities, shall not be distributed among the members of the committee but shall be made over to the immediate higher committee or to the National Committee to be determined by the vote not less than three-fifth of the members at the time of dissolution.

(iv) In special cases an inactive or corrupted committee can be dissolved by the National Chairman in consultation with the National Executive Committee, respective State / District / Taluk or Mandal executive committees.

